IIpunsTo «YTBepKIAI0»
Ha o6mem cobpanuu paboTHHKOB 3aBe;:[y10mun MBIIOY «[l/c Ne 9 «Caznko»
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0 nopsiAke 006padoTKH nepconanbuux naﬁﬁﬁi paﬁonmlcon
MBJIOY «/lerckoro caga o6mepassuBaomero Buaa Ne 9 «Caako» r. AJbMeTbeBCKa
H FApaHTHAX HX 3aI[HTHI

1. Ob6mmue mookeHHus
Hacrosimee Ilonoxkenue pa3paboTaHo B LENSX 3alUTHl IE€PCOHATBHBIX JAHHBIX PaGOTHHKOB
MBJIOY «Jl/c Ne9 «Canko» Bkmodvas Bacunbesckuit ¢umuan MBJIOY «JI/c Ne 9 «Camxo» ot
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA.

Hacrosmee Ilonoxenne paspaboraHo B cooTBeTcTBHH ¢ TpebGoBanusmu TK P®, denepansHOro
3akoHa oT 27.07.2006r. Ne 152-®3 «O mepcoHaNbHBIX JAHHBIX» M OIpPENEIIeT OCOOEHHOCTH
006paGOTKH MEPCOHANBHEIX JAHHAIX PAOOTHHKA.

C6op, xpaHeHHe, HCIIONB30BaHKME U PACIPOCTPaHEeHHE MHPOPMALMH O YACTHOM KM3HM JHIA 6e3
NHUCBMEHHOI'O €ro Ccorjachs He aomyckaiorcs. [lepcoHalibHBIE NaHHBIE OTHOCATCS K KaTErOpHH
KOHQUIEHIMATbHOH HHpOpManuu. PexuM KOH)HIEHIMAIBHOCTH INEPCOHANBHBIX JAHHBIX
CHHMAETCs B CIydasX 0Oe3IMYMBaHUS MM IO UCTEYECHUHU 75-JIETHETO CPOKA XPAHEHHs, €CIIH HHOE
HE OIIPEZIEIEHO 3aKOHOM.

JIOJDKHOCTHBIE JIMIA, B O0S3aHHOCTh KOTOPBIX BXOIUT BEJEHHWE MEPCOHANBHBIX JAHHBIX COTpPY/-
HUKOB, 00f3aHBI OOECNEUYHTh KaXXIOMy BO3MOXXHOCTH O3HAKOMIIEHHS C JOKyMEHTAMH U
MareprajiaMHd, HEMOCPEACTBEHHO 3aTPardBalONIMMH €ro mpaBa W CBOOOJBI, €CIIH HHOE He
IIPelyCMOTPEHO 3aKOHOM.

ITepconanbHble NaHHBIE: HE MOTYT OBITH HCIIOJIB30BAHEI B LEIIAX:

—IPUYMHEHHS HMYLIECTBEHHOTO ¥ MOPAJIBHOTO Bpeia rpakaaHaM;

— 3aTpyJHEHHS peajM3aluy IIpaB u cBoOoA rpaxaan Poccuiickoii Penepariu.

Orpannuenne npaB rpaxiaad Poccuiickoit @enepanun Ha OCHOBE UCIOJL30BaHHUS MH(OPMALUH
00 MX COIMAIBHOM IIPOMCXOXKICHHH, O PacOBOM, HAIMOHAILHOM, S3BIKOBOM, PENUTHO3HON H
NapTUAHONM INPHHAIJICKHOCTH 3alpeleH0 M KapaeTcsi B COOTBETCTBHH C JIEHCTBYIOIIHAM
3aKOHO/JATEILCTBOM.

IOpunuyeckue u pU3MYeCcKHe JIUIA, B COOTBETCTBHH CO CBOUMM MOJTHOMOYMSIMM BJIAJICIONINE HH-
dopmamuelt o rpakgaHaX, IOJYYalOIIHE W WCHOJB3YIOIIHE €€, HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOZATENLCTBOM Poccuiickoit ®enepanuu 3a HapyIICHHE PEXHUMa 3alHTEI,
00paboTKH U MOPsIKa HCIIOJIB30BAHMUS 9TOU HH(POPMAIIHH.

HenpaBoMepHOCTE NEATETBHOCTH OPraHOB IOCYAApCTBEHHOM BIACTH M OpraHM3almuii mo cOopy
IEPCOHANBHBIX JAHHBIX MOXKET OBITh YCTaHOBICHAa B CyHeOHOM IOpSAKE IO TPeOOBAHUIO
CyOBEKTOB, COrIacHO 3aKoHomaTenscTBa Poccuiickoit ®enepanmu.

1.9. Hacrosmee ITonoxeHue yTBepaaercs 3aBeayronumM J[eTCKUM CaloMH SBISETCS 0053aTeIbHBIM UL

2.1

HCIIOJTHEHHUSI BCEMH COTPYAHHKaMH, HMEIOIMMH JOCTYH K IePCOHATBHBIM JaHHBIM COTPY/JHHUKA.
2. IlepeueHb TOKYMEHTOB H CBeJeHHIi, COAEPKAIHUX IEPCOHAIbHbIE IaHHbIE pAa0OTHHKA

B cootsercrBun ¢ Tpynoemv Komexcom Poccuiickoit @enepanu, JIOKQILHBIME HOPMATUBHEIMH
akramu JleTckoro caja, JMI0, IOCTYyNaloImee Ha paboTy, MpeabsaBiseT paboTONATENO CIIELYIONIHIE
JIOKYMEHTEI, COZIEpIKalllie €ro epCoHaIbHbIE JaHHBIE:

— TacmopT WM HMHOH JOKYMEHT, YAOCTOBEPSIONIMH JHMYHOCTH, COICPIKAIIUi CBEIEHHS O
NaCIOPTHHIX JAHHBIX pabOTHHKA, CBEICHHS O MECTe PErucTpaudu (MecTe YXKHUTEILCTBA),
CBEJICHHS O CEMEHHOM IOJI0XKEHHUH;

— TPYZAOBYIO KHHIXKKY, COJEPIKALNYIO JaHHBIE O TPYAOBOH NeSTENFHOCTH pabOTHHKA;



CTPaxOBOE CBHIETENIBCTBO TOCYHAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMA, coziepKaiiee
CBeICHHSI O HOMEPE B CEPUH CTPaXxOBOTO CBU/IETENILCTBA,;

CBHJIETENHCTBO O IIOCTAHOBKE HA yYeT B HAJIOTOBOM OpraHe, COAepxkallee CBEACHHA 06
HIeHTH(QUKAIMOHHOM HOMEPE HAIOTOIIATE IbIINKA;

JOKYMEHTHl BOMHCKOTO YydYeTa, COAEpXamlue CBEACHHS O  BOMHCKOM ydete
BOEHHOOGS3aHHBIX ¥ JIHII, TIOIE)KAIINX PH3EIBY Ha BOSHHYIO CIIyXOY;

JOKYMEHT 06 00pa30BaHMH, O KBTM(UKAMH MM O HAIMYHH CTCHHATBHBIX 3HAHUM WK
CIIeIMATBHOM TIOrOTOBKH, COMEpIKALMiA cBeleHus 06 oOpasoBaHuH, npodeccun.

2.2. B niepedeHs JTOKyMEHTOB H CBE/ICHHH, CONEPXKAIUX NIEPCOHANBHBIC NAHHBIC, BITIIOUAIOTCA-

TPYZOBOH JOTOBOP;

CBEIICHHS O COCTOSTHUY 310POBbS;

cBeJIeHUS 00 UMYIIECTBE;

AQHKETHBIE U MACTIOPTHBIE TaHHBIC,

cBefieHHus 0 3apabOTHOM IUIaTe;

ceMeifHOe, COIIMAIbHOE, IMYLIECTBEHHOE MOJI0XKEHHE,
o0pa3oBaHHUE;

npyras uHopmanus. ~

=
3. 7 TloHsATHE H COCTAB NEPCOHAIBHBIX JaHHBbIX

[TepcoHanbHEBIE TaHHBIC paboTHrKa — HHOpMAIHs, HeoOXoUMast pabGoToAaTeNoO B CBA3H C TPYJIO-
BEIMM OTHOIIEHUSIMA M KACAKOIIAsCsl KOHKPETHOrO pabOTHHKA.

3.1. CocTaB IepCOHANBHBIX JaHHBIX paboTHHKA:

LA

4.1.

aHKETHbIE U Ouorpaduyeckue NaHHbIEC;

00pa3oBaHHE;

CBEJICHHUS O TPYIOBOM ¥ OOIIEM CTaXe;

CBEJICHHUS O COCTaBE CEMBH,

[aCTIOPTHBIE JaHHBIE,

CBEJICHHUS O BOMHCKOM YYETE;

cBefieHHs O 3apabOoTHOM IUIaTe COTPYAHUKA,

CBEIICHUS O COLMAJIBHBIX JIBFOTaxX;

CIIEIIHATILHOCTD;

3aHUMaeMasl IOJKHOCTb;

HaJIM4Ke CYAUMOCTEN;

aJ[pec MeCTa JXKHTEIbCTBA, HOMEP JIOMAIIHETo tenedona;

MeCcTO paboThI MM y4eObl WICHOB CeMbH H POACTBCHHHUKOB;
COZIEpKaHUE TPYAOBOIO OrOBOPa;

COCTaB JEKJIapUPYEMBIX CBEICHHI O HATHYMH MaTCPHAIbHBIX LIEHHOCTEN;
CoZIepKaHHUE JIEKJIapalH, [T0/IaBa€MOM B HAJIOTOBYIO HHCIICKIIUIO;
[OJUTMHHHUKH ¥ KOITMH IIPUKA30B I10 JINYHOMY COCTaBy

JIMYHBIE I€J1a ¥ TPYIOBBIE KHHIKKH COTPYTHHUKOB;

[pHKa3bl 10 MATEPHATIBHOMY CTHMYJIMPOBAHHIO paGOTHHKOB;
Iena, coJIepkalue MaTepHaibl IO IOBBIIICHHIO KBaIM(pUKAIMA M [EPernoJroTOBKE
COTPYIHHUKOB, X aTTECTAINH, CIry’)KeOHBIM paccileIOBaHUsM;
KOITUHM OTYETOB, HAMIPABJISIEMBIE B OPraHbl CTATHCTHKH.

JlaHHbBIe JOKYMEHTHI SIBISIOTCS KOH(UICHIHATHBIMH, XOTS, YIUTbIBAA X MaccoBOCTL U eIuHOe
MeCTO 06paGOTKH M XpaHEeHHs], COOTBETCTBYIOMMH IPH( OrpaHUeHN)s Ha HUX HE CTABUTCA.

4. TpeGopanus 1o 06padoTKe NEPCOHATLHBIX JAHHBIX paGoTHHKOB

B nensix obecredenus npas U cBoOO/ YenoBeKa ¥ IpaKIaHuHA paGoTozarelh U ero MpeaCcTaBUTEH
npu 06paGOTKE MEPCOHAIBHBIX JAHHBIX PabOTHHMKA OOS3aHBI cobmomaTh cleayroomue oomue
TpeOOBaHUA:
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00paboTka NEepCOHANBHBIX JAaHHBIX pPaOOTHHKA MOXET OCYIIECTBIIATHCA HCKIIOYHTEIBHO B
nensxo0ecnedeHns CoONMIONEH s 3aKOHOB M MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, CONCHCTBHS
paGOTHUKAMB TPYAOYCTPONCTBE, OOYYEHHH ¥ IPOABIKEHHH IIO CIyXOe, 0OeCredeHus JIMIHON
Ge30macHOCTH pabOTHHKOB, KOHTPOJS KOJNMYECTBA M KauecTBa BBHINONHAEMOM paboTHl U
obecrieyeHus] COXpaHHOCTH HMYIIECTBA;

TIpH ONpeeNeHu: 00beMa i CoepiKanusi 00pabaThIBaeMbIX IIEPCOHANBHBIX JIAHHBIX PabOTHHUKA pa-
GoTomarenb JODKEH pyKoBoacTBoBaThess Konctutymmeit Poccumiickoit @epepamuu, TK PO u
HHBIMA (peepaibHBIMU 3aKOHAMH; a BCE NMEPCOHATbHBIEC JaHHBIE pabOTHHKA CIEAYET MONy4arsh y
HETO CaMoro. )

Eciu mepcoHabHBIE NaHHBIE PA0OTHHKA BO3MOXHO IOJIYYHTh TOJBKO y TPETHEW CTOPOHBI, TO
pabOTHUK IO/DKEH OBITh YBeIOMJIEH 00 3TOM 3apaHee M OT HEro JODKHO OBITh IIOTy4eHO
nHCbMEHHOe corjiacue. PaGoromarens NOMKEH COOOMUTH pabOTHUKY O LENAX, NPEANOIaraéMbx
HCTOYHHKAX U Croco0ax MOIyYeHHs MEePCOHANBHBIX JAHHBIX, @ TAKXkKe O XapaKTepe IOAJIeXKalux
MOJIy4EHUIO MEePCOHANBHBIX JaHHBIX W IOCIEACTBHSX OTKa3a pPabOTHHKA JaTh NHCHMEHHOE
corjiacue Ha HX IOJIy4eHHE.

PaGoTozarens He IMEET IpaBa MoJTy4aTh 1 00pabaTeIBaTh IEPCOHATIBHEIE JaHHBIE paOOTHHKA O €TI0
IOJIMTHYECKUX, PEIUTHO3HBIX M WHBIX YOEXKIEHHSIX M 4YacTHOH KM3HH. B ciywasx, Hemocpesc-
TBEHHO CBS3aHHBIX C BONPOCaMM TPYIOBBIX OTHOIICHHUH, B COOTBETCTBHH cO CT. 24 KoHcTHTynMH
Poccuiickoit @epepanuu paboToiarens BIpaBe MOTydaTh W oOpabaThiBaTh JaHHBIE O YACTHOM
KHM3HA PaGOTHHKA TOJIBKO C €r0 IHCEMEHHOTO COTTIACHS.

PaGoTonarens He HMeeT IpaBa Mojly4aTh 1 00pabaTeBaTh IEPCOHANBHbIE JaHHbIE pabOTHUKA O €0
YIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSIX WIH €ro Ipo(COIO3HOH HEATENLHOCTH, 32
HCKITIOUSHHEM CITydaeB, IPeIyCMOTPEHHBIX (peaepanbHbIM 3aKOHOM.

[Ipy NpUHATHYN pelIeHHi, 3aTparuBaloIUX UHTepeckl paboTHHKA, paboTonaTelb HE MMEET MpaBa
OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX pa0OTHHKA, TOyYeHHBIX HCKIIOYHUTENIBLHO B PE3yJIbTaTe
HX aBTOMATU3UPOBAHHON 00pabOTKHU MM 3JE€KTPOHHOIO MONYYEHHUs.

3amuTa NepcoOHATBHBIX HaHHBIX pa0OTHHKA OT HENPAaBOMEPHOIO MX HCIIONIB30BAHHS HIIH yTPAThI
JOoDKHA OBITH obecredueHa paboTojarenieM 3a CYET €ro CpPeACTB B IIOPSAKE, YCTAHOBICHHOM
(enepabHBIM 3aKOHOM.

PaGOTHHMKH U WX IPEACTABUTENH JOJDKHBI OBITH 03HAKOMJIEHBI IIOJ POCIHMCEH C JOKYMEHTaMH Op-
raHu3allid, yCTAQHABJIMBAIOIIMMH TMOPSAOK OOpabOTKHM IEPCOHAJBHBIX JaHHBIX DPaOOTHHKOB, a
TaKKe 00 UX MpaBax U 00s3aHHOCTSX B 3TOH 001aCTH.

5. OO0s3aHHOCTH pa0OTHHKA
PaGoTHuk 00s13aH:

[lepenaBars paGOTOHATENIO WM €r0 IPEJCTABHTENIO KOMIUIEKC IOCTOBEPHBIX, HOKYMEHTHPO-
BaHHBIX MIEPCOHANIBHBIX IaHHBIX, COCTaB KOTOPBIX ycTaHoBIeH TK PO.

5.1.2. CBoeBpeMeHHO coobmaTh paboTonareo 06 H3MEHEHHH CBOUX IIEPCOHANBHBIX JaHHBIX.

6. IlpaBa paboTHHKA

6.1. PaGoTHUK MMeeT Npaso:

OJIy4eHHUs MOJNHOM HMH(OPMAIMH O ero MepCOHATBHBIX JAHHHIX H 00paboTKe IEpCOHANBHBIX
JTAaHHBIX;

JIOCTYI K CBOMM MEIUIMHCKAM JAaHHBIM C IOMOIIBIO MEIUIMHCKOTO CIIEIHAaINCTa 110 €T0 BEIOODY;
TpeGoBaTh 00 UCKITIOYECHUH WM UCIIPABICHHH HEBEPHBIX MJIM HETIOJHBIX MEPCOHABHBIX TaHHBIX, a
TaK)Ke JaHHBIX, 00paboTaHHbIX ¢ HapymeHueM Tpebosanuit TK P® u Hacrosmero IlonoxeHus;
3a9BUTh B IMCHMEHHOM (JOPME O CBOEM HECOTJIACHH C COOTBETCTBYIOHUIMM OOOCHOBAHHEM TaKOIO
HECOorJIacus B cliydae OTKa3za paboTojaress HUCKIIOYHTH MM HCIPAaBUThH IEPCOHAIBHBIC JAaHHBIC
paboTHuKa; :

JIOTIOJIHUTE 3aSBJICHHEM, BBHIPA)KAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHs, IIEPCOHATBHBIE IaHHbIC
OIIEHOYHOT'0 XapaKTepa;



TpeboBaTh 00 W3BEHIEHUH PaboTOmAaTeNIeM BCEX JIMI, KOTOPHIM paHee OBbUIH COOOIIEHBI HEBEPHBIE
HJTH HETIOJIHBIE IIEPCOHATIbHEIE IaHHbIe pa0OTHHKA, 000 BCEX MPOU3BEAECHHEIX B HUX HCKIIIOYECHHSIX,
HCIPABICHUSAX WM JOIOTHEHHSX;

cBoOOIHOrO OecIIaTHOro JOCTyna K CBOMM IIEPCOHAIBHBIM JaHHBIM, BKIIOYas IpaBO Ha
MoNydeHue KOMUH o00M 3amuch, comepXamell NepcOHANbHBIE NaHHBIE, 32 MCKIIIOYCHHUEM
CITy4aeB, IPeyCMOTPEHHBIX (heepaTbHBIM 3aKOHOM;

OTIpeZIeNIATh CBOMX IIPEACTaBUTENEH JUIS 3alUTHI CBOMX NEPCOHAIBHBIX JaHHBIX.

6.2. PaboTHUK HE TOJDKEH OTKA3bIBATECS OT CBOUX IIPaB HAa COXPAHEHUE U 3aIUTY TaiHEIL.

i
7.1

7.1

Tek

7. Coop, 006paboTKa B XpaHEHHE MEePCOHATBHBIX TaHHBIX

. Tlopsnok NoIy4eHUs NePCOHAIBHBIX JaHHBIX:

.1. Bce nepconanbHbIe JaHHBIE paOOTHHKA CIEAYeT MOIy4aTh y Hero camoro. Eciu nepcoHaibHbIE
JIaHHble paGOTHHKAa BO3MOXKHO IOJNYYHTH TOJNBKO y TPEThbeil CTOPOHBI, TO PabOTHHK IODKEH
OBITH yBeIOMJIEH 00 3TOM 3apaHee, ¥ OT HEro JODKHO OBITh IOJIyYeHO NMUCBMEHHOE COIJIACHE.
PaGoronarens mommkeH cooOmMTH pabOTHHKY O IENsAX, NPEAINoNaraéMbIX HCTOYHHKAX H
croco6ax MOJy4eHHUsI NePCOHANBHBIX JaHHBIX, @ TAKXKE O XapaKTepe MOAJEKAIIUX MOIYyYECHHUIO
NEPCOHATBHBIX NAaHHBIX M MOCIEACTBHUSIX OTKa3a paGOTHHKA JaTh MHCHMEHHOE COIVIaCHe Ha UX
HOJTy4eHHUE. 5

.2. PaGoTonarens He MMeET IpaBa MOIy4aTh H 00pabaTsiBaTh NEPCOHANBHEIE JaHHBIE pAOOTHHKA O
ero MOJUTHYECKHX, PEIUTHO3HBIX M HHBIX yOEXIEHHAX M YacTHOW KM3HM. B ciydasx,
HENIOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBUH CO CT. 24
Konctutymuu Poccuiickoit ®@enepanum paboromarens BIpaBe IONydaTh M 0OpabaThIBaTh
JTAaHHBIE O YaCTHOM XKM3HU pabOTHUKA TOJIBKO C €r0 MHCBMEHHOTO COTTIAacHs.

.3. PaGoTozarens He MMeeT IpaBo IOJy4aTh U 00pabaTeIBaTh NEPCOHANBHBIE JaHHBIE PaOOTHHKA O
€ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX HIM €ro INpodCcorO3HOH HEATENBHOCTH, 3a
HCKITIOYEHHEM CIIy4aeB, IPeIyCMOTPEHHBIX (eepalbHbBIM 3aKOHOM.

7.2. OOGpabotka, nepenaya U XpaHEHHE TEPCOHATBHBIX TaHHBIX PaOOTHHUKA!
7.2.1. O6paboTKa NMEPCOHAIBHBIX NaHHBIX PaOOTHHKA — MOJyYEHHE, XpaHEHHe, KOMOMHUPOBAHHE,

nepenada Wid Jro00e Ipyroe HCIOIb30BaHUE IEPCOHATBHBIX JaHHBIX paOOTHHKA.

7.2.2. Kpyr a1, JOMyIIEHHBIX K paboTe ¢ JOKYMEHTAMH, COJEP KallMMH IIepCOHAIBHBIE JAHHEIE pa-

OOTHHKOB, onpeAenseTcs IPUKa30M 3aBeAyIOmero/leTCKIM CaloM.

7.2.3.K o06paboTke, nepenade U XpaHEHHIO IEPCOHANBHBIX JAHHBIX PaOOTHHKA MOTYT MMETh NOCTYII

kS

COTPYIHHKHU OyXTaJITEepUH, COTPYJHHKH OT/AENA KaJpOB, COTPYIHUKH KOMIIBIOTEPHBIX OTIETIOB.

Ipu mepenade MEPCOHANBHBIX JaHHBIX pabOTHHKA paboTomaTenb JOJDKEH COOMIONATh CIEAyIOmUe
TpeOOBaHHUS:

HE cO00IIaTh NMEepPCOHATBHBIE NaHHBIE pabOTHHKA TpeThell CTOpoHe 6e3 NMHCHMEHHOIO COIJIacHs
paboTHHKA, 32 HCKIIFOYEHHEM CIIydaeB, KOTrJa 9TO HEOOXOQUMO B LEJSIX NMPENYNPEXAECHHS YIPO3bI
JKU3HH U 3I0POBBIO pabOTHHKA, a TAKXKe B CIIydasix, yCTAHOBICHHBIX (hefepaabHbIM 3aKOHOM;

He coo0IaTh mepcoHaNbHbIE JaHHbIe pabOTHHKAa B KOMMEPYECKHX LENsiX 0e3 ero NMUCbMEHHOIO
COTJIacHS; :

IpeayNpeaAnTh JIUI, MOJMyYalolluX MepCOHANbHbIE NaHHBbIE paOOTHHKA, O TOM, YTO 3TH JaHHEIE
MOTYT OBITH HCIIOJIb30BAHBI JIUIIH B IIEJISX, U KOTOPBIX OHH COOOIIEHEI, ¥ TpeOOBaTh OT ITUX JIHIL
MOATBEPXKACHHUS TOTO, YTO 3TO IpaBHiIo cobmoneHo. Jluna, nosyyaronye nepcoHalbHbIE JaHHBIE
paboTHHKa, 0O0s3aHBI COONMIONATH pEXHM CEKPeTHOCTH (KoH(uaeHnuambHOCTH). JlaHHOE
MIOJIOKEHHE HE pacIpoCTpaHsdeTcs Ha OOMEH MEpCOHATBHBIMU JAaHHBIMH PaOOTHUKOB B IODPSIKE,
YCTaHOBJIEHHOM (eepabHBIMU 3aKOHAMH;

paspenrath JOCTYI K MEPCOHAIBHBIM JaHHBIM paOGOTHHKOB TOJBKO CIIENHATBHO YIIOJIHOMOYEHHBIM
JHUIaM, TPH 3TOM YyKa3aHHBIE JIMIA JOJDKHBI MUMETh IPaBO MNOJIYy4YaTh TOJBKO T€ IEPCOHAIBHBIE
JIaHHBIe pa0OTHHKA, KOTOPEIE HEOOXOMUMBI JIJISi BEITOTHEHHS KOHKPETHBIX QYHKIHUI;

He 3alpaiiBaTh HHGOPMAIHIO O COCTOSHHY 310pOBbS pabOTHHKA, 332 HCKIIOUCHUEM TEX CBEICHUIM,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH BEITIOJIHEHHUS paOOTHUKOM TPYAOBOH QyHKIUH;
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repe/iaBaTh [epCOHATBHbIE IaHHbIE Pa0OTHHKA IPE/ICTABATENIIM pabGOTHHKOB B MOPSI/IKE, YCTAHOB-
nesHoM TK P®, u orpaHmumBarh 5Ty HHOOPMAIHMIO TONBKO TEMH NEPCOHAIBHBIMU JAHHBIMH
paGOTHHKA, KOTOPBIE HEOOXOMMMBI JUTSl BBIOMHEHH)S YKa3aHHBIMH [PEACTABUTEIAMH HX GYHKIHH.
Ilepenada NepCOHANBHBIX IAHHBIX OT ASPXKATEIs MK €r0 IIpe/ICTaBUTEIEH BHENIHEMY TIOTPEGHUTETIO
MOKET [OIYCKAThCS B MHHHMAIBHBIX OOBEMaX M TONBKO B UEIX BBIIOIHCHWA 3alad,
COOTBETCTBYIOIMX OOBEKTHBHOM MpHIKHE cOOpa ITHX JaHHBIX.

Bce Mepsl KOH(HICHIMAIBHOCTH TpU cOope, 06pabOTKe ¥ XpaHEHHH NEpPCOHATBHBIX JAHHBIX
COTPY/JHHKA PacIPOCTPAHSIOTCS KaK Ha GyMaXHBIC, TaK U Ha SJICKTPOHHBIC (aBTOMATH3MPOBAHHKIE)
HOCHTEN HHPOPMAIIHH.

He 10mycKaeTcss OTBEYATh Ha BOIPOCHI, CBA3AHHBIE C Iepeadei HepCOHABHOM MH(OpMAaIUH 110
tenedony wia dakcy.

C paGOTHHKAaMH, OTBETCTBEHHBIMH 33 XPaHCHHE NIEPCOHANBHBIX JAHHBIX, & TAIOKE € pabOTHUKAMH,
BIAJCIOMUMH TEPCOHAIBHBIMA JaHHBIMA B CHJIy CBOHMX JOJDKHOCTHBIX 00S3aHHOCTEH,
saxmrouaioTcst COrNAIeHrs 0 HepasITAIICHHH TIePCOHANBHBIX JaHHBIX paboTHUKOB (IIpuioxenue
1.2). DK3eMIUISIp COTJIAIICHNS XPAHUTCS B OTAEIE KaIpOB.

ABTOMaTH3HpOBaHHas 00paboTKa M XpaHEHHE NMEPCOHANBHBIX JaHHBIX pabOTHUKOB JIOIIyCKaeTCs
TOTBKO TIOCIIE BBIIOMHEHHUS BCeX OCHOBHBIX MEPOIIPHSTHIA 110 3aIiTe HHPOPMAIIUH.

TToMeleHns;, B KOTOPBIX XPaHSATCS [ePCOHATBHBIE JAHHBIE PAOOTHHKOB, NOJDKHEI ObITH 000pYIO-
BaHBI HAIC)KHBIMY 3aMKAMFLH CHTHATH3ALHEH Ha BCKPBITHE [IOMCIICHHH.

IToMemmenus B pabodee BPeMs NPH OTCYTCTBHH B HUX PaGOTHHKOB OT/IENA KaApOB JOJUKHEI OBITH

3aKpBITHL.
IIposenieHne yOOPKH IOMEIIEHHUs [OJDKHO NMPOM3BOIUTHCSA B NMPUCYTCTBAN paboOTHHKOB OTIC]a

KaJIpoB.

8. JlocTyn K mepcoHANbHBIM JaHHBIM Pa0oTHHKA

8.1. IIpaBo mocTymna K I€PCOHATBHBIM JaHHBIM paboOTHUKA MMEIOT:

—  3apemyrouuiiJleTCKuM caiom;

—  PYKOBOJHUTENM CTPYKTYPHBIX TOJPa3/eCHUA MO HANPABICHHIO NCATEILHOCTH (moctym K
JTAYHBIM JAHHBIM TOJIBKO PaOOTHHKOB CBOETO HOPA3/IEIICHNA);

—  PYKOBOAHTENIb HOBOTO TOZpa3/e/iCHUs PH NMEPEBOAC pabOTHHKA U3 OJHOTO CTPYKTYPHOTO
To/ipa3zieieHus B IPYyroe;

—  caM pabOTHHK, HOCHUTEIb TaHHbIX;

— Jpyrue COTPYAHHKH OPTaHW3allMH, KOTOPhIE MMEIOT NOCTYI K NEPCOHAILHBIM JIAHHBIM
pabOTHHKA TOJIBKO C IIHCHMEHHOTO COTJIachs Camoro paboTHHKA, HOCUTENS JaHHBIX.

8.2. BuemHwuii nocry.
8.2.1.K umcity MacCoBBIX NOTpeOUTEEH MEPCOHANBHBIX JaHHBIX BHE JleTckoro cafa MOXHO OTHECTH

roCy/IapCTBEHHBIE X HETOCYIapCTBEHHBIC (YHKIMOHANBHBIC CTPYKTYPBL:
—  HAJOTrOBBIE MHCIIEKIIUH,

—  IpaBOOXPAHHUTEIbHBIE OPraHbl;

—  Oprabl CTaTHCTHKH,

—  CTpaxOBBI€ areHTCTBA;

—  BOGHKOMATEHI,

—  Oprasbl COIHAIBHOTO CTPaXOBaHHS;

—  meHCHOHHBIE HOHIBL;

—  Iofpa3jeNieHHs] MyHHIMIATBHBIX OPraHOB yIIPaBJICHU.

8.2.2. Haz30pHO-KOHTPOJIbHBIE OPTaHbl HMEIOT JOCTYIl K HH(OpManuu TOJIBKO B cepe cBoelt KOM-

IICTCHIIUH.

8.2.3. Opranmu3amyy, B KOTOPEIE COTPYHHK MOXET OCYIIECTBIIATE NEPEIUCIICHHA NCHEKHDIX CPeACTD

(cTpaxoBble KOMIIAHHHM, HEroCyJapCTBEHHBIC IEHCHOHHBIC ¢donmpl, O6IarOTBOPUTEIHHBIC
OpraHM3aIuK, KPEJUTHBIE YUPESKIEHHS), MOTYT IONYYHTE JOCTYIl K IEPCOHANLHBIM JAHHLIM
pabOTHHKA TOIBKO B CITydae ero NUCbMEHHOTO Pa3pEIICHIS.

8.2.4.CBefieHrs 0 paboTalomeM COTPYIHHKE WM yXK€ YBOJICHHOM MOIyT OBITh MPEIOCTaBJICHBI

I[perﬁ OpraHu3anuy TOJBKO C IIUCBEMEHHOTI0 3alpoca Ha OaHke oprasusanuy, ¢ NPHUIOKEHUEM
KOIIUHW HOTApPHAIBHO 3aBEPEHHOI'O 3asBJICHUSA pa60THm<a.
S



8.2.5.TlepcoHanbHBIe NaHHEIE COTPYHUKA MOTYT OBITh MPEAOCTABIICHBI POJICTBEHHUKAM HJIH WICHAM

€0 CEMBH TOJIBKO C ITUCBMEHHOI'O paspeueHus caMmoro COTPYAHHKA.

8.2.6.B ciyuyae pa3Boza GbBInas cynpyra (Cynpyr) HMEIOT IpaBo 06paTHTHCS B OPraHM3aIHIO C MTHCh-

9.1

9.1

9.1

9.13.

9.14.
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MCHHBIM 3aIIpOCOM O pasMepe 3apabOTHOM IUIATEI COTPYAHUKA G€3 ero COracHs.
9. 3amuTa NEPCOHATLHBIX JAHHBIX

ITon yrpo3oit mnu omacHocTsio YTPaThl NEPCOHANBHBIX JAHHBIX IMOHMMAETCS EAHHMYHOE IIIH
KOMIUICKCHO®, pEAlbHOe HIIM IIOTEHIHATbHOE, aKTHBHOE WJIM MACCHBHOE MIPOSIBIIEHUE
SIOYMBIIICHHBIX BO3MOXXHOCTEH BHEINHHX WIIM BHYTPEHHHX HCTOYHHKOB YIPO3BI CO37aBaTh
HEOIarONpHSATHEIE COOBITHS, OKAa3bIBATh JeCTabUIM3UPYIOIIEEe BO3AEHCTBHE HA 3aIIUIIAEMYTO
uHbOpManuo.

Puck yrposer mo6em MHOOPMAIMOHHBIM pPECypcaM CO3NAFOT CTHXUHHLIE OencTBus,
SKCTPEMANbHbIC CHTYallWH, TEPPOPHCTHYECKHE IEHCTBHS, aBapHd TEXHUYECKHX CPEICTB H
JHHUA CBSI3H, JPYIHE OOBEKTHBHBIE 00CTOSTENBCTBA, a TaKKe 3aMHTEPECOBAHHBIE U
HE3aHHTEPECOBAHHEIE B BOSHUKHOBEHHH YTPO3bI JIMIIA.

3amuTa MEePCOHATBHBIX MaHHBIX IPENCTaBNseT co0OH KECTKO periaMeHTHPOBAHHBIA M
AMHAMHYECKH Da3BHBAIOIIMICS TEXHOJOTHYECKH Ipomece, IpeIyNpeX Aoyl HapyIieHue
AOCTYITHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH U KOH(PHICHIHAILHOCTH NIEPCOHATIBHBIX JJAHHBIX H,
B KOHEYHOM CYETe, o6égneqn3afomnﬁ AOCTaTOYHO HAZeKHYIO 6e30macHOCTs MH(OpMAIUH B
TPOLIECCE YNPABICHYECKOMH U IIPOU3BOICTBEHHOI JIEeSITeTbHOCTH KOMITAaHHH.

1. PernamenTanus mocryna IEPCOHaNA K KOH(HAEHIUATBHEIM CBEICHHSM, JOKyMEHTaM H 0azam
AQHHBIX BXOIUT B YHMCJIO OCHOBHBIX HANpPAaBIICHHI OPraHM3alHOHHON 3aI[UTHI uHopManuu u
IpEeAHA3HAYCHA MU pa3TPaHUYCHHS TOJHOMOYHH pPYKOBOAHTENSAMH M CIIEIHATHCTAMHI
KOMITaHHH.

2. JIns 3aIMUThl IEPCOHANBHBIX aHHBIX PabOTHUKOB HEOOXOUMO COOIFOIATE psn Mep:

— OTPaHHYCHHE M PETTIAMEHTALHs COCTaBa pabOTHUKOB, (QYHKIHOHAIBHEIE 00S3aHHOCTH KOTOPBIX
TpeOyIOT KOHQHICHINATBHBIX 3HAHMIA;

— cTporoe u3duparenprHoe ¥ 000CHOBAaHHOE PaclpesieieHue JOKYMEHTOB M HH(GOPMAILMH MEKITy
pabOTHHKaMH;

~ DAlMOHANBHOC pasMEIICHHe paboYMX MECT pPaGOTHHKOB, IIPH KOTOPBIX HMCKIIOYAJIOCH OFBI
GECKOHTPOJIFHOE UCTIONB30BAHAE 3AIIUIAEMO HHbOpPMaLKK;

— 3HaHHe paGOTHHKOM TpeGoBaHMiT HOPMAaTHBHO-METOMUYECKAX TOKYMEHTOB II0 3alllUTe
HHGDOPMAITHH H COXPAHEHHH TailHbL;

— HaIM4YHe HEOOXOIUMBIX YCIOBH B IOMEINEHHH IS paboTel ¢ KOH(QHIECHIHAIBHBIMU
JAOKYMEHTaMH M 6a3aMu JaHHEIX;

— ONPCZCICHAC W PEIaMEHTAllMs COCTaBa PabOTHHKOB, MMEIOIUX IpaBo JOCTyma (BXoja) B
TIOMEIICHHE, B KOTOPOM HaXOJUTCs BEIYHCIIUTEIbHAS TEXHUKA,

— OpraHM3alys NOPS/KA YHHYTOXEHHUS HHMOPMAIHH;

— CBOCBPEMEHHOE BBISIBICHHE HapylIeHHH TpeGoBaHmMii Pa3peLINTENIBHOM CHCTEeMBI JOCTyIIa
PabOTHHKAMH MOJIpa3/IeIeHUS,

— BOCIIMTATENbHAs W pasbiICHHTENBHAas paboTra ¢ COTPYAHUKAMHU IIOJpPA3AECICHUS IO
HPEAYNPEXKICHUIO YTPAaThl LEHHBIX CBEJEHHH IpE pabore ¢ KOH(HICHIIUAIEHBIMA
JIOKyMEHTaMH;

— HE IOMyCKaeTCs Bbla4a JIMYHBIX JIET COTPYAHUKOB Ha paboune MecTa PYKOBOHUTENIEH.

Jlu4HEle nena MOTYT BHINABaThCS Ha paboure MecTa TOJIBKO HAaYaJIbHUKY ¥ B HCKJIIOUUTETbHBIX

ClydasX, MO TNHCBMEHHOMY Da3pelleHHIO HaYalbHHKa, PYKOBOIHUTEIIO  CTPYKTYPHOIO

NIo/Ipa3/ieIcHHsl.

Bee mankm, comeprxarmue IICPCOHATIBHBIC JaHHbIE COTPYIHMKA, NOJDKHEI OBITH 3AlHUINEHBI Ma-

POJIEM, KOTOPEIi coobimaeTcs 3aBenyromeMy JJeTCKUM caoM.

JUns 3amuThl KOHUACHIHATEHON HHOOPMALUK CO3IArOTCS L€TIeHaNpaBJICHHbIE HEOIAronpusITHEIE

YCJIOBHA M TPYHOTIPEOAOIMMBIE MIPEIATCTBHS ISl JIHIIA, IBITAIOMIETOCH COBEPIINTH HECAHKIIMOHH-

POBaHHEIH NOCTYI M OBJIaficHKE unpopmanuei. Llenso u PEe3yIbTaTOM HECAaHKIHOHHUPOBAHHOTO

AOCTyNa K HHPOPMAITHOHHBIM PeCypcaM MOKET GBITh HE TOIBKO OBJIaJICHUE I[EHHEIMU CBEICHUSIMHU

H HX HCIOJNB30BAHHE, HO M HX BHJOH3MEHEHHE, YHHYTOXXCHHE, BHECEHHE BHpyca, IOAMEHA,

6



10.1.

102.

103.

104.

11.1.

SanscuduKaNNS COJSPKaHU PEKBU3UTOB TOKYMEHTA U JIp.

Iloa DOCTOPDOHHHM JIMIOM IIOHHMAeTcs Io00€ JHMI0, HE HMEIoIee HEMOCPEACTBEHHOrO
OTHOWEHHS K JAEATENBHOCTH KOMIIAHHH, MOCETHTENH, PaOOTHHKM JpPYrHX OpraHU3allMOHHBIX
crpysTyp. [locTOpOHHME JiMIa He JOJDKHBI 3HAaTh pacmpenencHue QyHKuui, pabouue IpoLecCEl,
TEXHONOTHIO COCTABJICHHS, OQOPMIICHHS, BEICHHS M XpaHEHHsS JOKYMEHTOB, Jel M pabounmx
MZETSPHATOB B OTAEJIE KaJIpOB.

Jla% 3amm Tl IEPCOHABHBIX JAHHBIX COTPYAHUKOB HEOOXOIUMO COOIONATE Sl MEp:
— MOpPANOK NpHEMa, yueTa U KOHTPOJIA AEATENbHOCTH IIOCETUTEIICH; .

— TEeXHWYECKHE CPE/ICTBAa OXPAaHBbl, CHTHAIM3ALNH,

— MOPANOK OXPaHbI TEPPUTOPHH, 3[aHHM, IOMEIIECHHUH,

— TpeboBanHs K 3alMTe HHPOPMALMHU IPU HHTEPBHIOMPOBAHUH U COOECEN0BAHUSIX.

10. OTBEeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PEryJTHPYIOIHX 00pA00TKY H 3aIIMTY [I€PCOHATLHBIX
AaHHBIX Pa00THHKA

IlepconanbHas OTBETCTBEHHOCTH—OJHO M3 TJIABHBIX TpeOOBaHMA K  OpraHU3aluH
@YHEKIHOHMPOBAHKS CHCTEMbI 3allUTHl IEPCOHANBEHOH HMH(pOpMamMh U 00s3aTenbHOe YCIOBHE
obecnegenns 3QQEKTUBHOCTH 3TOM CHCTEMBIL.

PyKOBOIMTENb, Pa3spEIlAOIUi TOCTYN COTPYJAHHKAa K KOH(QHUICHIHAILHOMY JOKYMEHTY, HECET
NEPCOHATBHYIO OTBETCTBEHHOCTD 32 JJAHHOE paspelieHHe.
Kaxeli COTpYAHMK, MOJyYalomumii 1 paboTel KOHQUACHIMAIBHEIA JOKYMEHT, HECET €MHO-
JHYHYIO OTBETCTBEHHOCTD 33 COXPAHHOCTH HOCHTEIIS ¥ KOH(GHIEHIIMATBHOCTS HH(OPMALIHH.
Jluna, BHHOBHBIE B HApYIIEHWH HOPM, PETYIHPYIOIIUX MOTydeHHe, oOpabOoTKy W 3aIluTy Iep-
COHATBHBIX JIaHHBIX pabOTHWKA, HECYT B COOTBETCTBHHM C (elepalbHbIMH 3aKOHAMHU
OTBETCTBEHHOCTD:

—  JHCHUIUTHHAPHYIO (3aMeYaHue, BBITOBOP, YBOJIBHEHHUE),

—  aJMHHHCTPAaTHBHYIO (IpeAyNpexAeHue WK aIMAHACTPATHBHEIH mTpad);

—  IPaXIaHCKO-TIPABOBYIO (BO3MEINEHHE MPHIHMHEHHOTO YOBITKA).
PaGoTHHK, NpPENOCTaBUBIINI pabOTOAATENIO IOUIOXKHBIE JOKYMEHTHI HJIM 3aBEJOMO JIOXKHBIE
cBeaeHus o cebe, HECET MUCIUIUIMHAPHYIO OTBETCTBEHHOCTD, BILIOTH 10 YBOJBHEHHS.

11. 3akarounTEIbHBbIE MOJOKEHHUS

Hacrosimee [TosoxeHHe BCTYIAaeT B CHIy C MOMEHTA €r0 YTBEPIKACHHUS 3aBSIYIOIIUM U BBOJUTCA B
JIEHCTBHE TPHUKA30M 3aBeIyIomero/leTcKuM canoMm.

[Nonoxenue obA3aTeNbHO s BeeX paboTHHKOB JIETCKOro caja, €CJid HHbIC YCIOBHS HE
IPEYCMOTPEHBI B TPYAOBOM JIOTOBOpE pabOTHHKA.

3aBenylomuii BIpaBe BHOCHTb HM3MEHEHHs M JononHeHus B Ilonoxenue. PaGoTHHKH
JleTckoro cama MO/DKHBI OBITH IIOCTABICHBI B H3BECTHOCTH O BHOCHMBIX HM3MEHEHHAX H
JONOMHEHMAX 3a 5 JHEH 00 BCTYIUICHHS HX B CHIy IIOCPEACTBOM W3JIaHWS IpHKa3a H
03HaKOMJIEHHSI C HUM BceX paboTHHKOB JleTckoro caza.



